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1. OOwmue moJI0KeHus

1.1. Tlonoxenwe 00 apxXxuBe MYHHUIMMNAILHOTO OIOHKETHOTO 00pa3oBaTENbHOTO
YUPEKICHUS JOMOTHUTENBHOTO o0pa3oBanus «Jlom ydameiicss monoaexu «kap» ropoackoro
okpyra TomesatTn (manee IlonoxkeHue) pacmpocTpaHsieTcsi Ha apXUB MYHHUIIUIAIBHOTO
OIOJKETHOTO 00pa30BaTENFHOTO YUPEKICHUS TOTOJHUTENFHOTO oOpa3oBanus «Jlom yuarerncs
moJoaexu «Mkap» ropoackoro okpyra TonpiTTa (nanee - ApXUB yUPESIKIACHHS).

1.2. VYupexnenue pazpabaThiBacT MojokeHHE 00 ApxuBe yupexacHus. [lomoxenue 06
ApXHBE YUPEKIEHUS MOJJICKHUT COTJIaCOBAaHUIO HA MPEIMET COOTBETCTBUS €ro MOJOXEHHUIO C
Y4eTOM COCTaBa JOKYMEHTOB, HAXOSAIIUXCS Ha XPAaHEHUU U TOJUISKAIINX XPAaHEHUIO B ApXUBe
YUPEKICHUSI.

MyHununansHoe OrOIKEeTHOE 00pa30BaTEIbHOE YUPEKACHHUE JOTOIHUTEIHHOTO
oOpasoBanus «Jlom yuareiics monozaexu «Mkap» ropoackoro okpyra TombsaTTu (nanee-
yUpEXKJIEHUE) COTTIAaCOBBIBAET MOJIOKEHUE 00 apXUBE YUPEKACHUS ¢ YTIPaBIEHUEM TI0 AesiaM
aApPXUBOB aJIMHHUCTPAIIMH TOPOJICKOTO OKpyTa TonbATTH (nanee — YpaBieHue mo Jeinam
aApXHUBOB).

[Tocne cornacoBanus nojoxxeHue 00 ApxuBe yTBEPKIaeTCsl AUPEKTOPOM YUPEKICHHUS.

1.3. ApxuB yupexacHus B cBoeil pabote pykoBoacTByercs DenepaabHbIM 3aKOHOM OT
22.10.2004 N 125-®3 «O6 apxuBHOM gene B Poccuiickoit ®Denepamuu» (Cobpanue
3akoHonarenbcTBa Poccuiickoit deneparuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, c1.5280; 2007,
Ne 49, ct. 6079; 2008, Ne 20, c1.2253; 2010, Ne 19, ct. 2291, Ne 31, ct. 4196; 2013, Ne 7, cT. 611;
2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, c1.1317, Ne 22, ct. 3097; 2017, Ne 25,
ct. 3596; 2018, No 1, cr.19), 3akoHamMu, HOPMATUBHBIMH TIPABOBBIMH akTaMu Poccuiickoi
@denepariy, MpaBUIaMH OPTaHU3AINH XPAHCHHS, KOMIUICKTOBAHUS, ydeTa W HCIOJIb30BaHUS
noKyMeHTOB ApxuBHOro ¢onma Poccuiickort denepanuyu u Apyrux apXWBHBIX JOKYMEHTOB B
TOCyIapCTBEHHBIX OpraHaxX, OpraHax MECTHOTO CaMOYIIPABJICHUS M OpraHU3aIUsiX, 3aKOHAMU H
WHBIMM HOPMAaTHUBHBIMH MpPaBOBbIMU akTamu Camapckoil o0nacTu B 00JaCTH apXMBHOTO Jelna,
JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH aIMUHUCTPALIUN TOPOJCKOTO OKpyra TOIBSTTH.

1.4. VYupexnenue oOecreynBaeT HEOOXOJAMMBIM TOMENICHUEM, OOOpPYJAOBaHHEM H
KaJ[pamH.

1.5. Tlpuka3oM AMpeKTOpa yupeKIeHHUS HazHA4YaeTCs CHELUAJIUCT, OTBETCTBEHHBIN 3a
BEJICHUE apXHBa.

1.6. KoHTponb 3a JesATENbHOCTHIO apXWBa OCYUIECTBISET AUPEKTOP YUPEKICHUS.
Opranu3alliOHHO-METOJJUYECKOE  PYKOBOJICTBO  JESTEIBHOCTHIO  apXHMBa  OCYLIECTBISET
VYmpasieHue 1o JejiaM apXuBOB.

2.CocTaB 10KYMEHTOB APXHBa y4pe:KIeHHsI

2.1. ApXuB y4pexIeHUS XPAHUT:

a) TOKYMEHThI BpeMEeHHbIX (CBbIlIE 10 JI€T) CPOKOB XpaHEHHUs, B TOM UHUCIE JOKYMEHTBI
10 JUYHOMY COCTaBy, 00pa30BaBIINeECs B ACATEIbHOCTH YUPEKICHUS;

0) crnpaBOYHO-TIOUCKOBBIE CPEACTBA K JOKYMEHTAM U YYETHbIE JOKYMEHTBHl ApXHBa
YUPEKACHUS.

3. 3agaum ApxuBa yupexIeHHus

K 3amagam ApxuBa y4pexaeHHs OTHOCATCS:
3.1. Opranuszanusi XpaHeHus! JOKYMEHTOB, COCTaB KOTOPBIX MPEIYCMOTPEH pa3leioM 2
HacTosuero [Tomoxenns.
3.2. KommexkroBaHnne ApxwBa YYpPEKICHHS JTOKYMEHTaMH, OOpa30BaBIIUMUCS B
JEATEIIBHOCTH yUPEXKICHUS.
3.3. Y4er 10KyMeHTOB, HaAXOIINUXCA Ha XpaHEHHE B APXHBE YUPEIKICHUS.



3.4. Mcnionb30BaHUE TOKYMEHTOB, HAXOSAIIUXCA HA XPaHEHUH B APXHUBE YUPEKICHHUS.
4. MOyHKIUM ApXHBa y4peKIeHUst

ApXHB yUpexKIACHUS OCYIIECTBIACT CIEAyIOMHe QYHKINU:

4.1. Opranu3yeT nmpueM JOKyMEHTOB BpeMeHHBIX (cBbimie 10 j1eT) CpoKOB XpaHEHHS, B
TOM 4YHCJIE€ MO JIMYHOMY COCTaBy, OOpPA30BaBIIMXCS B JEATCIBHOCTH YUPEKICHUSA, B
COOTBETCTBUU C YTBEPKICHHBIM T'paduKOM.

4.2. Benmer yd4er IOKyMEHTOB W (OHIOB, HAXOIAIIMXCS HAa XpaHEHHH B ApXUBE
YUpEXKICHUSI.

4.3. CucreMaTu3upyeT M pa3MelaeT JOKYMEHTHI, MOCTyNalolue Ha XpaHeHHE B APXHB
yupexkIeHus, 00pa30BaBIINECS B XOJ€ OCYIIECTBICHUS JEATEIbHOCTH YUPEKICHUS.

4.4. Ocy1iecTBIsET MOATOTOBKY U MPECTABISAET:

a) Ha pacCMOTPEHUE U COIVIACOBAHUE SKCIEPTHOM KOMUCCUHU YUPEKACHUS OMHMCHU el
BpeMeHHBIX (cBbIIIe 10 JeT) CPOKOB XpaHEHUs, B TOM YHCIIE TI0 TUYHOMY COCTaBY, a TAKXKe aKThl
O BBIJICIICHUH K YHUUYTOXXEHHIO apXMBHBIX JOKYMEHTOB, HE TMOMISKAIINX XPAaHEHHIO, aKThl 00
yTpaTe JOKYMEHTOB, aKThl O HEHCTIPABUMBIX MOBPEXKACHUSIX apXUBHBIX JTOKyMEHTOB.

0) Ha corjacoBaHWE SKCIEPTHO-TIpoBepouHoil Komuccuu (nanee —II1K) Yopasnenus mo
JiefiaM apXyUBOB OIKCH JIET 110 JINYHOMY COCTaBY;

B) Ha cornacoBanue DIIK YnpaBneHus mo genaMm apxXuBOB akThl 00 yTpaTe TOKyMEHTOB,
aKThl O HEHUCHPABUMBIX MOBPEXKICHHUSIX AapXWBHBIX JOKYMEHTOB, AaKThl O BBIJCICHUH K
YHUUTOXKEHHIO apXUBHBIX JOKYMEHTOB, HE MOJJIEKAIUX XPAHEHUIO;

I') Ha YTBEPXKJIEHHUE [UPEKTOPY YUPEXKIEHHUs ONUCH JAeN BpeMeHHbIX (cBbimie 10 jer)
CPOKOB XpaHEHHsI, B TOM YHCJIE Je] TI0 JIMYHOMY COCTaBY, aKThl O BBIACICHUH K YHHUTOXKEHUIO
apXMBHBIX JOKYMEHTOB, HE MOJUICKAIIUX XPAHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThI O
HEUCTPAaBUMBIX MOBPEXKICHUSX apXUBHBIX JOKYMEHTOB, coriacoBanHbeie DIIK Ympasienus mo
JieJIaM apXUBOB.

4.5. OpranusyeT U IPOBOJHUT IKCIEPTH3Y LIECHHOCTU JIOKYMEHTOB BpeMEeHHBIX (cBbimie 10
JIET) CPOKOB XpaHEHUs, HAaXOAIINXCS HAa XPAHEHUU B APXUBE YUPEKACHUS B LEISIX BBIICICHUS
JIOKYMEHTOB, HE TIOJISKALINX JaIbHEUIIEMYy XpPaHEHHIO.

4.6. ITpoBoAUT MEPOTPUATHUS 110 00ECTICYCHUIO COXPAHHOCTH JTOKYMEHTOB, HaXOISIIINXCS
Ha XpaHEHUH B APXHBE YUPESIKICHHUS.

4.7. Opranuzyet HH()OpPMUPOBAaHHE PYKOBOACTBA U PAaOOTHUKOB YUPEKACHUS O COCTaBe U
COJICPKAHNUHU JIOKYyMEHTOB APXUBa YUPEIKICHHS.

4.8. Undopmupyer noiap3oBaTesiel o BOIpocaM MECTOHAX0KICHHS TJOKYMEHTOB.

4.9. Opranu3syer BblJlauy JOKYMEHTOB U A€ A paOboThl B YMTAIBHOM (IIPOCMOTPOBOM)
3aJie WIK BO BPEMEHHOE T0JIb30BaHUE.

4.10. HcnosHsieT 3ampochl IOJIb30BaTeNeil, BbIIAT AapXWBHBIE KONMHH JOKYMEHTOB,
apXUBHBIE BBHIITUCKU U apXUBHBIE CIIPABKHU.

4.11. Benet yueT UCIOJIb30BAHUS JOKYMEHTOB ApXUBa YUPEKICHHUS.

4.12. Ocy1ecTBISET BEIEHUE CIIPABOYHO-TIOUCKOBBIX CPEICTB APXUBA yUPEKICHUS.

4.13. YyacTByeT B pa3pabOTKe JOKYMEHTOB YUPEKICHHsI TIO BOITPOCAM apXHUBHOTO Jeia 1
JIEJI0NPOU3BOICTBA.

4.14. Oka3bIBaeT METOINYECKYIO TTOMOIIIb!

a) chmyx0e Jelonmpou3BOJCTBA YUPEXKIECHUS B COCTABICHUM HOMEHKJIATYphl Jed,
dbopMupoBaHur U 0HOPMIICHUH JIET;

0) paboTHHMKAM YyuYpeXKJEHHS B IMOATOTOBKE JOKYMEHTOB K Tiepegaue B ApXUB
YUPEIKACHUS.

5. IlpaBa ApxuBa yupexaeHust

ApXUB yupex/I€HUs UMEET MPaBo:



5.1. IlpexacraBnsieT IUPEKTOPY YUPEXKICHHUS TNPEUIOKECHHUS [0 COBEPIICHCTBOBAHUIO
OpraHu3ali XPAaHCHHS, KOMIUICKTOBAHUS, YYETy W HCIIOJIb30BAaHMS apXWBHBIX JTOKYMEHTOB B
ApXuBe yupeKICHUSI.

5.2. 3ampamuBarth y paOOTHUKOB YUPEKIACHHS CBEICHHUS, HEOOXOAUMBIC mJisi PadOThI
ApXuBa yupexJIeHUsI.

5.3. JlaBaTh peKOMEHIAaMK PAOOTHHUKAM YUYPEKICHHS IO BOMPOCAM, OTHOCSAIIAMCS K
KOMITETEHITNH APXHUBA YUPEKICHUS.

5.4. UudopmupoBaTh paOOTHUKOB yUPEKIECHUS O HEOOXOJUMOCTH NIEpejaun JOKYMEHTOB B
ApPXUB yUpEKJICHHUS B COOTBETCTBUH C YTBEP)KICHHBIM I'Pa)UKOM.

5.6. [Ipunumats yuactue B 3aceganusx JIIK Ynpasnenus o neisam apxuBoB.

COI''TACOBAHO

[Iporokon DIIK Ynpasnenus

IO JieJiaM apXUBOB AJIMUHUCTpPALIUU
rOpoJICKOro okpyra TonpsaTTi
Camapckoii obmactu

oT Ne
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